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FOR AGENCY USE 1. Agency Address 

Application Date Georgia  Bureau of I n v e s t i g a t h  
4/16/84 Division of Forensic  Sciences 

Applialion Number Photography Sect ion I 
1234 Moreland 'Avenue, Room: 207 

- - .~ . .~  . . .. . . . . 
- c. a Amend A;plication NO. Check One: Change; Q Supercede; 0 Void- 

4. Dates of Series c = k e  (followed by tirle used in office; if different) 

- 
FOR RECORDS MANAGEMENT I%E ___ 

Application Number 

-23  I - 3 5  7 L -  
Date Received Date Completed 
MAY ' i9&l I m6 2 8 1989 

Lates t  

Photo  Negat ives  ! 
--__ --. 

What i s  thefunction of the Division and the Office in which this record series i s  created? 
I Earliest 

1952 1 Presen t  
6. Division and off ice Function 

The divis ion of Forensic  Sciences furnishes sc ien t i f ic  exper t i se  in t h e  analysis and evaluat ion 
- of evidence, for  t h e  per formance  of medicolegal autopsies,  for  c r i m e  scene  sea rches  and for  

police training. Repor ts  of t h e  resu l t s  of t h e .  various laboratory examinat ions and outs ide 
medical  examiner  r epor t s  form t h e  basis of a permanent  record system. 

The photography sec t ion  photographically records physical ev idence  submi t ted  to al l  sec t ions  
of t h e  laboratory for  preservat ion purposes. In aildition, t h e  sec t ion  prepares  'demonst ra t ive  

. 

enlargements  for  c w r t  presentations.  I 

I_ I ~ I_c__ 

r. Remrd Series Description This file contains the following documents (include form numbers and rirles, if any): 
Attach samples of the file. 
Taking photographs of autopsies,  f ingerprints;  c r i m e  scenes,  
documents ,  physical evidence.  

- Documents relating to: 

Inc'uded are: Negat ives  of photographs. 

1 See Attachments #1 and #2 
I 

File i s  arranged: By calendar  year ,  then  numerically by case number 

__-_-______ ~. _-_ 
I. Monthly Reference Rate * How often are records referred to which are: 

One to six months old 0 . Seven to twelve'months old 0 : Thirteen to twenty-four months old --.-; I 
twenty- f ive _ .  months and older A? 
Lerter4re drawers ---: L e g a l k e  drawers Shelves ---: Other (specify) 

A- ~ ~ _ _  -. 

Card  f i le  drawers  I. Annual Rats of Gumula t ion  of Rcmrds 

._ .. (mj---y-- 

-- - 
+uo-?i; RW. 7e (Ovarl  

. . ~. ~. 
. .. ~ 



- 
~- -~ - I . - !lvI?4’ iiiir: e :I II‘ ~~~i ~- --.______ . . __ . __ 

y-1 I b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 
~ .- I - .. ~. 

. __ c. 1s this a v i ta l  record?__- _._~c_.~__._______~___ ~ __ . ._L I 

__ d. Does ~ this series have historical or long term research valu_el-.~ 
~ 

-__- _. - __ ~. 

e. When one or two documents in the file make it necessary to keep the entire fi le for a long period, could these 

-.__ d v c ~ m ~ n ~ b ~ h e d v ! , - d ~ e ? ~ ~ ~ ~ e ~ .  __ - -. . ~ - 
f.-!r_the information cpniainedh t h i r ~ ~ i ~ $ , w e _ r P u b l i ~ ~ d l I r v e s . ~ ~ . ~ _ . . _ _  .... .~ . ~ ~ ____ -~ 

g. I s  the information contained in this. series ever analyzed and/or reForded in a summarized report? 
~~ _ . ! f - ~ e ~ m a c h . . c o R ~ .  _ _  _. I_ .. _____-__~ ~ 

h. I s  there a duplication of t h i s  series in your office, or in another office or agency? 

. _  

. .. 

a. State Law _.~__ ---years. . , d. Audit period __- ~.__.__years. 
b. Statute of limitation . . -years. e. Administrative need 50 years. 
c. Federal law ~ - - - - - - y e a r s . .  . f. Federal retention instructions . LI_I~ _.years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

I’ --7 __ __- -- 
2 Approvr~$ Disposition Instructions This agency recommends that the f i le  series be cut off a t  the end of each: 

& Cakndar Year: 0 Fiscal Year; 0 Other _cI 

. --_ 
_ _ _  __then, 

a Hold in the current files area --month(s) - 
0 Transfer to local holding area; hold -_,-year(s); then 
IY Transfer to State Records Center; hold L y e a r ( s ) ;  then 

6 year(r); then 

rn Destroy. all photo negatives except for those the Archives selects as a historical sample; 
%Transfer to State Archives for permanent retention. 
0 Other ISpecifv) 

See Attachments #1 and # 2  

- 

These instructions apply to a l l  prior and future accumulations of the series. 



WPLI'CATION FOR RECORDS RETENTION SCHEDULE 

G a t e s  of Series 
larl iest Latest 

1952 ' I Present _ _ - -  

INSTRUCTIONS: See Publication No. 76-RM-! for instructions on completing th i s  form. Forward signed original to  
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

5. Records Series Ti t le  (followed by ride used in office; if different) 

.._I_ 
Photo Negatives 

Attention: Scheduling Section. - .  __ 
~. 
Lpplicafion Date Georgia Bureau of Investigation 

Division of Forensic Sciences 
Photography Section 

!. Person to Contact Working Title 

I. Record Series Description 

Documents relating to: 

This f i le contains the following documents (include form numbenand rirles, if any): 
Attach samples of the file. 

Taking photographs of autopsies, fingerprints, crime scenes, docments, 
physical evidence. 

lnduded are: Negatives of photographs. 

File i s  arranged: Numerically by case nmber. 

~~ 

1. Monthly Reference Rate How often are records referred to which are: 

One to six months old 0 ; Seven to twelve months old 0 ; Thirteen to  twenty-four months old 1; 
twenty-five months and o l d e r a  ? 

b. Annual Rate of Aaxlmulation of Remrdr 
Letter-size drawers ; Lagal-size drawers ;Shelves :Other (specify) Card File Drawera 

_---_ ~~ __m__l_ 

(4"x6") 2 -- - ---- pp 
R--50-71. Rev. 76 low) 



. ~ ~ _ _  
~ -..--- -~ ' .  . 

._-_ I-__ 

? 

a. Is this the official copy of the series? - . .  

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. 
__I___ 

,I -_3g l l o2sec re ts  _ o f t a t e s  . .__-____.___....-..I ....- 
~~ 

__ __ 
e. When one or two documents in theyfile make it necessary to keep the entire file for a long period, could these 

- 
cantined hthLsx i ts \ rer  sublirhed,. Ilfyesamduxm~~ ~ __-~ 

9.. Is the information contained in th is  series ever analyzed andlor recorded in a summarized report? 

h. Is there a duplication of th i s  series in your office, or in another office or agency? 
~~ ~ __  

-IfY&mZ_. - ~ __ . .  i& i . l s t h i r X '  res Inra maiprgara'mof itl reg- er17- 
1.h I I . D o e L r h e _ r e c ~ e r t j ~ a ~ o m e u t e w i n t o u t 7  . ~ ... - --.- ~ 

___-_I_- 

11. Retention Requirements The following requires the series to be kept: 

~ ____ __.. .,. -years. a. State Law --.~.-_-yearr. d. Audit period 
b. Statute of limitation years. e. Administrative need S 50 .years. 
c. Federal law . - years. f. Federal retention instructions ____years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

- -..-~____-- 
2. ADoroved Disposition Instructions This agency recommends that the file series be cut otf ar tht, end of each: 

Calendar Year: 0 Fiscal Year; 0 Other then, 

m H o l d  in the current files area -month(s) 7 . year(s); then 
0 Transfer to local holding area, hold --year(s); then 
0 Transfer to State Remrds Center; hold 
0 Destroy. 
mTransfer to State Archives for permanent retention. 
0 Other lspecify) 

year(s); then 

These instructions apply to a l l  prior and future accumulations of the series. 

-_ ~ _ _ _  
Head/Desinee(Signarure) 

lecommendations in para- 
raph 12 are approved. 
ff disapproved, attach letter 
f explanation.) 

I-SO-:l: R w .  76  


